
Printing a Federal Tax Transcript 

1) Go to www.irs.gov and click on Get Transcript of Your Tax Records. 
 

 
 
 
 

2) Click Get Transcript Online 
 

 
 

3) The first time you do this, you will be taken to a screen that asks you to create a User ID and 
Password.  Click OK then on Create An Account. 
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4) Enter your information and click Send Email Confirmation Code. 

 

5) Retrieve your confirmation code from your email and enter it into the space provided and click 
Verify Email Confirmation Code.  



 

6) Enter your personal information and click Continue.  You do have an option to check the box to 
proceed as a guest.  This means that each time you access the IRS site, you would need to re-
enter your information. 
 

 



 
 

7) If you answer correctly, you will be asked to enter a Site Phrase.  If you do not answer correctly, 
you will be kicked back to the www.irs.gov website. 

 

9) Once you have successfully completed this page and created your User ID and Password, you 
will receive this message. 

 
 
 

10) Click Continue to be shown the screen where you can indicate which transcript to print. We 
recommend that you print both your Return Transcript for the appropriate year and your Wage 
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and Income Transcript (W-2).Click on the year you wish to print.  Hit the back button to return 
to the selection page to choose the next option. 

 

 

 


