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Registrar’s Office (830) 372-8040 ● registration@tlu.edu 

Name: _________________________   ID#: ______________________________ 

Date: __________________________   Last Class Attendance Date: ___/___/____ 

Course Instructor: ________________   Course Number: ____________________ 

You will receive a failing grade (drop-failed - DF) for the course listed above on the date 
indicated below because the course instructor reported you are consistently absent
from class and failed to meet the course attendance requirements in accordance with 
rules and policies approved by the Texas Lutheran University faculty for class 
attendance, absences, and dismissal from class. 

DATE:  _____/_____/_____ (this date will be completed by the Registrar’s Office) 

You have until the date listed above or the instructor cancels this notice to withdraw
from the course and avoid the grade of DF. A “DF” grade is calculated into your grade 
point average as an “F”. A “DF” grade stays on your academic record permanently and 
may affect your academic standing, financial aid, insurance coverage, or ability to live 
on campus. If you receive this notice after the last day of the semester to withdraw from 
a course, then then “DF” grade is automatic. 

You should contact the instructor or your academic advisor IMMEDIATELY!
If you have additional questions, you may contact the Registration Office at
830-372-8040 or email at registration@tlu.edu.

CC:    Academic Advisor 

**************************************************************************************************** 
Office use only 

DATE DF KEYED INTO SYSTEM (initials and date): ______________________ 

STUDENT ATHLETE? YES NO 

DROPPED BELOW FULLTIME? YES NO 
If so, notify the compliance officer 
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